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Objectives

® To understand what an
apprenticeship is

® To understand where to look
for apprenticeship
opportunities

® To understand how to
complete an application for
an apprenticeship
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Starter

Tell a partner..

3 things you want to know about apprenticeships by the end
of this lesson.
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Apprenticeships

An apprenticeship is a recognised training scheme where
you will be learning by doing - you will be doing the job, be
given training and support, and get paid at the same time!

® You'll earn a wage

® At the end, you'll have a qualification you can take
forward to help you launch your career

® There are apprenticeships in many different fields.
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The qualification you receive will depend on the level
apprenticeship you take.

The 4 different apprenticeship levels are:

® intermediate: level 2 ® higher: level 4 or 5

® advanced: level 3 ® degree: level 6 or7



Finding an Apprenticeshif

There are lot of websites you can use to find apprenticeship opportunities near you.

A good place to start is the government’s Find an Apprenticeship website,

where most vacancies will be advertised.

Home » Educationand learning > Apprenticeships, 14 to 19 education and training for work

Find an apprenticeship

Other places you can look include:
Employer Websites
Know which company you’d like
to work for? Check their website
for any available apprenticeships.
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Training Provider Websites

Check out the websites of local
colleges and universities that
support apprenticeships.

Online Job Boards

A great place to look is LinkedIn
and other jobs boards such as
Indeed, Monster, and Totaljobs.



https://www.gov.uk/apply-apprenticeship
https://www.linkedin.com/
https://uk.indeed.com/
https://www.monster.co.uk/
https://www.totaljobs.com/

With the

what’s available and find a local apprenticeship.

eI
1 skills!

Young People

Volunteer as a Youth
Ambassador

Youth Voice Census

| Results

Free Online Courses

Explore Employers
Careers Advice

CV Advice

Mental Health

Youth Friendly Places

Finding an
Apprenticeship

Search For Opportunities

Level 5 (Higher) Apprenticeship

Aircraft Technician
Apprenticeship

£

The RAF is one of the largest providers of
diverse apprenticeships in the UK. We offer
these apprenticeships for this role; Level...
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, YOU Can browse to see

4 Explore!

Other places you can look include:

Type “apprenticeship + [your
chosen field] + [your location]”
Into a search engine.

The UCAS Apprenticeship Finder
allows you to search for
apprenticeships near you in the
field you are interested.



https://careerfinder.ucas.com/
https://www.youthemployment.org.uk/opportunity-finder-database/

Applying for an Apprenticeship

Gather Everything You Will Need

Writing your application will

be much easier if you e Icrgr?]rrg?]tiorz)abac;gt the ® The details of at least
already have everything you applSingyfi/)r two appropriate people

who are willing to be

® Your grades from any references for you
® Your CV and cover letter relevant exams or (managers, supervisors,

. qualifications, e.q.
e A copy of the job GCSEs, BTECs. or A teachers, and lecturers

description and person Levels are ideal)
specification

need to hand. You will need:

Details of any work
* A copy of your UCAS experience you have

personal statement, if completed, including

you have one voluntary positions

Remember...

You will need a professional email address (e.g.

mike jones@gmail.com, NOT partyguy20359@yahoo.com.)
Set up a new one if you need to.



Do Your Research
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Check the company website

Look for recent news about them

Learn about their company values.

Do they have any new products or services?
Have they won any awards?

Who is the CEO/Manager of the organisation?

Have they published any reports?

UK

Applying for an
Apprenticeship

The more you know about the company or organisation you are
applying to, the better - so before you apply, do your research!

You won’t be quizzed on this, but it’s extremely useful
background information.
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Read The Ad, Then Read It Again

Before you can write a great application, you will need to
know exactly what the prospective employer is looking for.

Make sure you read and re-read the job ad and person
specification before you start writing.

Highlight
the key skills and attributes the employer is looking for - this
will help you in your application, as you will refer to these.
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Activity

§| Read the example job advert and person specification for a
‘“ Level 3 Activity Leader.

Highlight the key skills and qualities the employer is looking for.

Example

If you will be “running your own session”,
you will need to be well organised!
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Activity

What You’ll Be Doing: Physical fitness,

motivated

® Delivering a variety of high-adrenaline outdoor activities
using a range of specialist equipment (‘ Health & safety

T — ® Learn how to design and run your own sessions e\

® Undertake various external National Governing body o

Keen to learn ° » (NGB)_qualifications Creat|y|t¥,
organisation
and develop ® Deliver entertainment sessions and provide fun and
m exhilarating experiences
Communication skills ® Ensure all equipment and safety checks are conducted in
ﬁ line with company procedures

® Ensure compliance with company H&S policy
Attention to detall, e Understand and comply with the Company’s
health and safety Safeguarding Policy e\ Responsible

e Support with centre projects &

NT.ORG.UK Teamwork ‘ .
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Crafting a Great CV

Your CV and cover letter, if they have been requested, will form
the backbones of your application.

Remember...

41 Hannah Taylor

e 2 BASETA | E: hannah tryonecample-example oo uk
24 Jones Walk, Sheffeld, 57 2FJ

Your CV is a document that outlines your career history so far - but PROFESSIONAL (> Pressont A T o o s sicadons

SLIARA A Y polendal by applying diverss instructional strabegess. and classroom

to tailor your CV to
each apprenticeship if
you are applying for
more than one.

don't panic if you've never had a job before! anceieo || SR N ot o

King Exgbert Schoal | ShoMiald
+  Thught studants busldng blocks of 00, 68 wal 58 Mvanced concepls
e iricicy: o simplily processoes
= Created engaging ksson plars, loshered cullune of discoveny, and
prossded well-ceganised classroom sinuciune B0 help students suconed

This can also include relevant experience at school or college, o peograne
volunteering, and as part of extracurricular activities.

IS ol

It should have a
professional layout, be
no more than two
pages long, and
directly refer to skills
and attributes
mentioned in the
apprenticeship job
description.

ART TEACHER D008 = 12017
All Sadnts Catheolic High School | ShefMield
= Worked wiih shucenis b0 aohiess dessiop [hesr work and aohsesn hghaer

grades at T end of ypear assessments.

&  Suppoted GCSE siudents in prepaning the final pleces of arls

s Explonsd g full angs of sctistc mediuns witl shudents 1o fosber an
Sppraciation of BrEle apeesieen

TEACHING ASSEETANT NS 20000 = OS2009
Benits. Green School | Shoffield

Here’s a great example of a P s sty s s i i

ansignments, dnd maintaeneng Sludend mecoeds .

CV that includes all the oo, dpreeipee o . o R

[EEREL Sud

relevant information. BN = Dedeismosnt flrsmgrireri

s Ecucaional leademship = K12 educalionn
= SMART Boards = Sirong viribal Communicaticn

EDUCATION Bacholor of Arts | Art Ared Dosign 2005
Urniversity Of ShoMield, Shelfield

Find more CV examples
here.

Image source
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https://www.youthemployment.org.uk/good-cv-examples-for-your-first-job/
https://www.youthemployment.org.uk/good-cv-examples-for-your-first-job/
https://www.myperfectcv.co.uk/cv/personal-statement-profile

Crafting a Great
Cover Letter

Your cover letter adds context and personality to your CV, showing
the potential employer more about who you are and why they
should hire you specifically.

Remember...
to proofread your cover letter at least twice for spelling, grammar,

and factual accuracy before you send it off.

0

A good cover letter should follow a basic format:

2 4
Introduce yourself briefly Explain what you can bring to the table
1 3 5
Address the right person by name Say why you want the job Sign off professionally
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How To Apply For An Apprenticeship
Jess Amy Dixon | 15t May 2023

Reading time: 8 minutes

Read and re-read the job advert and person specification

Are you starting to look for apprenticeships? Find out how to apply and how to prepare for the

Ta ke yO U r ti m e application process!

If you are a recent school leaver or considering your next carser mawve, you might have
thaught abaut deing an apprenticeship. An apprenticeship is a recognised training
scheme in which youw l=arn a job ar trade through hands-on experience alongside same

Recognise and highlight your StrengthS! tlassroom learning, You'll 2am a wage and, at the end, youll have a qualification you can

take forward ta help you launch your caresn
Apprenticeships are available in many diterent fields, from business to building and

healthecare ta hospitality. In this article, we will guide you throwgh the applicatiaon
process to help you land a place anyaur dream apprenticeship course

Save your progress as you go along, in case your wifi drops out or your

How To Find An Apprenticeship

Com puter CraSheS If you haven't found yowr chosen apprenticeship programme yet, thare are lots of

places to do sa. Start with the povernment's apprenticeships website, where most

Ask a friend, family member or teacher to read your application to check

for any spelling, punctuation or grammar errors Check out Youth Employment UK’s article

on How to Apply for an Apprenticeship
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https://www.youthemployment.org.uk/how-to-apply-for-an-apprenticeship/

Step... _I'I_I_,_

he Interview Or Assessment

The

ation is shortlisted, a few things might happen next:

®* You might need to complete a test or assessment. This is typically a
fairly short task that tests your knowledge or abilities in an area related
to the job and will usually take place online.

® The employer might also do a telephone screening before moving on
to in-person or video interviews.

® You may then be invited to a face-to-face interview. This could be in
person or virtually.

® Finally, you may be invited to do a video interview or attend an in-
person Assessment Centre as part of your application process. This will
involve working with a group of other candidates. You will need to do
both individual and group tasks to test your skills and attributes.
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Lesson Objectives

To understand what an apprenticeship is

To understand where to look for
apprenticeship opportunities

To understand how to complete an
application for an apprenticeship

QA&

Youth Employment UK has free information
and advice for young people on how to
prepare for every type of interview!

Interview Tips - Youth Employment UK



https://www.youthemployment.org.uk/careers-advice-help/interview-tips/
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